
The City of Hampton recommends that 

you contact  the Development Services 

Center at (757)728-2444 if you want to 

construct anything in the City.  We will 

advise you on the processes that you will 

go through in order 

to accomplish your 

development and, if 

the project entails 

several processes, you 

will be assigned a Project Coordinator.  

The Development Services Center staff or 

your Project Coordinator will help you 

through every step of the process to en-

sure that your development meets all 

State and local codes.  We are here to 

help, give us a call! 

City of 

Hampton 

Complete Site 

Plan Process 

Phone 757-728-2444 

Fax: 757-728-2445 

E-mail: ldscount@hampton.gov 

A qui ck W ord abou t 

the  De ve lopm e nt 

S erv i ces  Cent e r . . .  

Development Services Center, 3rd Floor 

22 Lincoln St. 

Hampton, VA 23669 
Tel: 757-728-2444 



*LD= Land Disturbance  *E&S= Erosion and Sediment 

*ROW= Right of Way 

 

You have  an 

idea for a 

development  

Me e t  with  C ity  

S ta f f  ab o ut 

th e  ide a  

Uhoh, You 

Need Leg-

islative  

Approval 

Yay! Your Project 

is     Enabled! 

You Attend the Legisla-

tive Hearing for Your 

Case 

Sorry, 

Your Pro-

posal 

Was  De-

nied. 

Start 

Over! 

Submit Your Site 

Plan to the City.  

Staff will Respond 

Within 30 Days. 

Yay!  Your Site 

Plan is           

Approved! 

Boo!  Your 

Site Plan 

Needs  Some 

Work Still 

You Make Re-

quested Revisions  

Submit Mylar 

Coversheet  to 

City for         

Signatures 

 

Staff Gets 

Signatures & 

You Pick Up 

Coversheet  

Submit  10 Paper Cop-

ies and One Mylar of 

the Complete Plan Set 

 

Now You Can 

Apply For 

Permits.  Start 

with LD and 

ROW!  Submit 

Construction 

Documents. 

Submit completed ap-

plication packets for LD 

and ROW 

 

One Week 

Later 

Preconstruction Meeting 

with Staff, You get LD 

and ROW Permits 

Install E&S  Meas-

ures & Call for In-

spection, Once Ap-

proved, Get All of 

Your  Permits! 

Get Inspections as 

Needed.  Once 

Disturbance is 

Stabilized Call for 

Final  LD Inspec-

tion. 

 

60 Days 

Later 

LD Bond is Released 

All Final Inspections 

are Approved and 

Landscaping is In-

stalled or Bonded. 

You Get Certifi-

cate of Occu-

pancy!  Open for 

Business!  1 Yr 

Later ROW Bond 

Staff Will Explain the 

Process and Help You 

Through it. 

Your 

Proposal 

Was 

Ap-

proved 

W
O

O
O

H
O

O
O

O
! S

ite
 P

la
n

 T
im

e
! 


